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IHoJi0:xxeHue
00 MCNOJIb30BAHNH MPOCTOM JIEKTPOHHOM MOANMCH
B 00111€00pa30BaTE/IbHOI OPraHN3ALINHA



1. O0mme noJ10KeHNs

1.1. laanoe Ilonmoxkenue paspadborano B cooTBeTcTBHH ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 roma «O6 oOpa3oBanuun B Poccuiickoir @Denepanuu» ¢ H3MEHEHUSMH OT 4
asrycra 2023 roma, ®eaepanbHbiM 3akoHOM Ne63-D3 ot 06.04.2011 roga «OO6 31€KTpOHHOM
MOANMCH» ¢ U3MEHEHUsIMU OT 4 aBrycta 2023 roja, npukazoM MuHUCTEpPCTBA CBSA3M MACCOBBIX
kommyHuKaruid Poccuiickoit @eneparuu Nel07 ot 13 ampens 2012 roga «O06 yTBep)aeHUH
[Tonmoxxenust o ¢enepanbHON rocynapcTBeHHONH MH(poOpManmoHHoi cucreme "Enmuas cucrema
HUICHTH(UKAIMY U ayTeHTH(HUKAIMU B MHPPACTPYKType, obecrneunBaromnieii nH(GpopMamoHH o-
TEXHOJIOTMYECKOE  B3aUMOJCHUCTBUE  WH(POPMAIIMOHHBIX  CHUCTEM,  HCIIOJIB3YEeMBIX IS
IIPEOCTABIIEHUSI TOCYJAapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr B 3JEKTPOHHOH Qopme" ¢
n3MeHeHussiMu Ha 19 aBrycta 2022 roga, a Takke YcTaBoM 0011e00pa3oBaTeIbHON OpraHu3aluu
U IpyT’MMH HOPMAaTUBHBIMHU NpaBOBbIMH akTaMu Poccuiickoii denepannu, periaMeHTHPYOLUIMU
JEeSTEIbHOCTh OPraHU3alui, OCYLECTBIISIFOIINX 00pa30BaTENbHYIO 1€ATEIbHOCTb.

1.2. Hacrosmee IlonoxeHue 00 UCHONB30BAaHUM MPOCTOM  IEKTPOHHOM MOAIUCH B
001e00pa3oBaTeNIbHON OpraHU3alMyd ONMpPEJeIsieT OCHOBHBIE TEPMHUHBI, PEryIHUpYyeT NpaBuiIa H
CpeACTBa MCIIOJIB30BAaHMSI MPOCTBIX DSJEKTPOHHBIX MOANUCEH U perjIaMeHTHPYET CO3JaHue
cepTH(HKATa KIIOYa MPOBEPKH DJIEKTPOHHBIX MOINHCEH, yCTAHABIMBACT IOPSIOK H YCIOBHS
paboThl COTPYAHHUKOB C 3JIEKTPOHHBIMHM JOKYMEHTaMH B MH(OPMALMOHHOW cucTeme (layiee —
HC), a Ttakxke mpaBa, OO0SM3aHHOCTH W OTBETCTBEHHOCTH BJAJENblla IMPOCTON D3JIEKTPOHHOH
HOJIIHCH.

1.3. Enunas cucrema UWACHTUQHUKAIMM ¥ ayTeHTHU()UKAIWU SBISETCS HMH(POPMALMOHHBIM
3JIEMEHTOM UHPPACTPYKTYPHI, o0ecrieunBarolei MH(POPMALMOHHO-TEXHOIOTUYECKOe
B3aUMOJCICTBME  MH(MOPMALMOHHBIX  CHCTEM,  MCIOJNb3YEMbIX s IPEAOCTaBICHUS
rOCYJapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIIYT B 3JIEKTPOHHOH (opme.

1.4. Ilenarornueckue paOOTHMKH OOIIEO0pa30BaTENbHON OpraHU3alMM, SBJAACH Y4aCTHUKAMU
JIEKTPOHHOI'O  B3aUMOJIEMCTBUSA Ha YCIOBUAX Hacrosmiero IlonokeHus, MOANUCHIBAIOT
VYBenomnenue o0 o3HakomieHun ¢ llonmoxenuem (cm. Ilpunoowcenue 1). Ilognucanue
COTPYZHUKOM IIKOJbl ¥YBEJIOMIIEHUS] PABHO3HAUHO MPUCOEAMHEHUIO K COIJIAIlleHHI0 00 y4acTHH
BO BHYTPEHHEM OJJIEKTPOHHOM JIOKYMEHTOOOOPOTE C HCIIOJIb30BaHUEM MPOCTOH AIIEKTPOHHON
NOJIMCH Ha YCIOBHMSX Hactosimiero [lomoskeHust B cooTBeTCTBUM cO cT. 428 I'paxaaHCKOro
kojiekca Poccuiickoit @enepanuu («J{oroBop mprucoeInHEHUS).

1.5. Peanusanus ycioBuil MpUMEHEHHs IPOCTOM JIEKTPOHHON MOANUCH 00eCIeUnBaET MpHIaHue
IOPUANYECKON CHJIbI BHYTPEHHUM 3JIEKTPOHHBIM JOKYMEHTaM 00pa30BaTEIbHON OpraHu3aluu B
NC, TpebyromuM JINYHOM MOAMUCH TUPEKTOPA IIKOJIbI, U ONEPALUsIM C HUMH.

1.6. Hanumume mpocTOl SICKTPOHHOW TIOANMKMCH B D3JICKTPOHHOM JIOKYMEHTE ITOJATBEPIKIACT
aBTOPCTBO JAHHOTO JOKYMEHTa U COXpaHseT €ro LEeJIOCTHOCTb. TakuM 00pa3oM, JTOKYMEHT,
COJIep KAl MPOCTYIO 3JIEKTPOHHYIO MOJMUCH, HE MOXKET OBITH U3MEHEH MOCJIE MOANUCAHUS.

1.7. Ina noanucanust nokymMeHtoB B MC ucnonb3yercs mpocTast JI€KTPOHHAs MOJANUCH B BUJIE
MPUCOEANHIEMON K JOKYMEHTY HH(OpMaluy, FeHepupyeMoi porpaMMoil uiiu HHPOpMaIMOHHOMN
CHUCTEMOM COBMECTHO C ITOJI30BATEIIEM WJIU 10 €r0 KOMaHJIE.

1.8. B xavectBe myOJIMYHOW YacCTH KIIOYA TMPOCTOH  DJIEKTPOHHOM  MONIMUCH B
001eo0pa3oBaTeIbHOM  OpraHM3allid  HCHOJb3YETCsl YHUKAJIbHOE HUMsS Y4YETHOH 3aIucH,
IpUMeHsieMoe s aBTopu3auuu noib3oBatens B MC. B kadecTBe KOH(UIEHIMAIBHON YacTH
KJIF0UYa MPOCTOM 3JIEKTPOHHOM MOANKCH B IIIKOJIE UCTIOIB3YETCS 1apOJlb K YUYETHON 3aIIHCH.

1.9. UsroTosienue (renepaiiuio), Bbiauy u peructpamuto B C uMeH nonb3oBateneii u naposei
OCYILIECTBIISICT Ha3HauYe€HHOE MO TMpHKa3zy JIUPEeKTopa o0Ieo0pa3oBaTeIbHON OpraHU3alUuH
OTBETCTBEHHOE JIUIIO (Hasiee — OTBETCTBEHHBIN 3a TeXHUYECKYIO oanepxky HC).

1.10. Maponps nons3oBarenss MC MoxkeT ObITh U3MEHEH €ro BIIAJEbIEM B JI0OOH MOMEHT Mocie
aBTOpHU3ALMM B MH(OPMALIMOHHOW cHucTeMe. PexoMeHiyeTcss M3MEHATh MapoJib HE Peke OAHOIrO
paza B Tpu Mecsma. J{ng cHmwkeHMs pucka mnoadopa mHapoiii U HECAaHKIMOHHWPOBAHHOTO
WCIOJIb30BAaHUS JPYTMM JIMIOM KIIIO4a 3JIEKTPOHHOW MOANMHUCH PEKOMEHIYeTCs HE 3a/1aBaThb
M1apOJIH, UCIIOJIb30BAHHBIE paHEE.
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1.11. Co3pmanume u BblAaYy CEPTH(PUKATOB KIIOUYEH MPOBEPKH D3JICKTPOHHBIX MOJIMHUCEH
OCYILLIECTBISET YJOCTOBEPSIOIINN IIEHTP Ha OCHOBAHWU COIVIALIEHUS MEXKAY YJOCTOBEPSIOIINM
LEHTPOM U 00pa30BaTeIbHOIN OpraHu3anueil.

2. OcHOBHbIE TEPMHHBI H UX ONpe/ie/IeHus

2.1. Snexmponnaa noonuce — vHGOPMALHS B IEKTPOHHOH (popme, KOTOpasi MpUCOETUHEHA K
Apyroi nHGOpPMAIMH B 3JEKTPOHHOHN (Gopme (oanrchIBaeMOil HHPOPMAIIMHI) UM HHBIM 00pa3oM
CBsI3aHa C Takol wWHpOpPMamueld W KOTOpas WCIIOJIB3YeTCsl JUIs  ONpeNeNieHHs JIMIA,
MOIMUCHIBAIOIIETO HH(POPMAIIHIO.

2.2. Cepmugpukam Knwoua npoeepku 31eKMpOHHOU ROORUCU — DIICKTPOHHBIA TOKYMEHT WU
JOKYMEHT Ha OyMa)KHOM HOCHTENE, BBIIAHHBIC yJOCTOBEPSIOMIMM HEHTPOM JHOO TOBEPEHHBIM
JMIIOM YIOCTOBEPSIOUIETO ILIEHTPa M IIOATBEPKIAIONINE INPHHAIICKHOCT KIIHOYa IPOBEPKU
AJIEKTPOHHON TOANMCH BIACIBIy CEpTH(HUKATA KIH0UYa IPOBEPKH JIEKTPOHHON MOATHUCH.

2.3. Bnaoeney cepmughuxkama knwoua nposepku 31eKmMpoOHHON NOORUCU — JIUIO0, KOTOPOMY B
YCTAHOBJICHHOM COOTBETCTBYIOIIMM DeniepaabHbIM 3aKOHOM TMOPSIKE BBIAAH CEPTUPHUKAT KIIFOYa
MIPOBEPKH JIEKTPOHHOM MOATHUCH.

24. Knrwou Inekmpounol noonucu — YHUKAJIbHAs IOCIENOBATEIHLHOCTH CHMBOJIOB,
MpeHa3HauYeHHAas 7Sl CO3/IaHusl JIEKTPOHHOM MOAMKCH.
2.5. Kntou npoeepku 31eKmponnoil noonucu — YHUKAIbHAs MOCIEI0BATEILHOCTh CHMBOJIOB,

OJTHO3HAYHO CBS3aHHAs C KJIIOYOM 3JIEKTPOHHOM TOANUCH M TNpEAHA3HAYCHHAs Ui MPOBEPKU
MOJTMHHOCTH AJICKTPOHHOM MOANUCH (JJajiee - MPOBEPKA JIEKTPOHHOMN TOIUCH).

2.6. Yuacmuuku 31eKmponno2o é3aumooeiicmeus — OCyIIECTBISIONNE 00MEH HHpOpMaIen B
AJIEKTPOHHOW  (OpMe TroCylapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBIICHUS,
OpraHHM3alH, HHIUBHYaJIbHBIE TPEANPHHAMATEIH, a TAKKE TPaKIaHe.

2.7. HUngopmayuonnas cucmema o006uwiezo nonv3oeanusa — WHPOPMAIMOHHAS CHCTEMA,
YYaCTHHKH 3JICKTPOHHOTO B3aUMO/ICHCTBUSI B KOTOPOI COCTABIISIFOT HEOTIPEACICHHBIA KPYT JIUI] U
B UCIIOJB30BaHUU KOTOpOfI O3THUM JIMIIaM HE MOXKET OBITh OTKAa3aHOo.

2.8. Yoocmosepaowuii yenmp — 0OPUINYECKOE JHIO, WHAMBUIYAIbHBIM MpeIIpUHUMATENb
a0 TOCYIapCTBEHHBIM OpraH WM OpraH MECTHOTO CaMOYIPAaBICHUS, OCYLIECTBIISIOIINE
(GYHKIMH 110 CO3JaHUIO M BbIAA4Ye CEPTU(PHKATOB KIIOYEH MPOBEPKU AICKTPOHHBIX MOAIKCEH, a
TaK)Xe MHbIE (YHKIMH, NpeaycMoTpeHHble DenepanbHbIM 3aKOHOM Ne63-D3 «O0 »5eKTpoHHOM
TOJITHCH.

3. DJIeKTPOHHAasl NOANUCH U €€ BU/bI
3.1. TIpocToit 7MEKTPOHHOU MOANMKMCHIO SABISCTCS AJICKTPOHHAS TOJINCH, KOTOpas MOCPEACTBOM
WCIONIb30BAaHUS KOJOB, TMapojiedl WIM HHBIX CpPEACTB MOATBepkaAaeT (akT (opMupoBaHUSL
JJIEKTPOHHON MTOAIMCH OIPEAEIICHHBIM JIMI[OM.
3.2. K BuiaM 9JIeKTPOHHBIX MOAMUCEH OTHOCUTCS:

e IIpOCTasi JIEKTPOHHAs MOAIMNCH;

e  YCWJIECHHAs 3JIEKTPOHHAs MOIHUCH.

PaznuuatroTcss  ycuieHHass HEKBaIM(UIMPOBAaHHAs JJIEKTPOHHAs MOANMCH (Jayiee -
HeKBaNU(UIIMPOBAHHAS DJIEKTPOHHAS MOANKCH) U YCHIIEHHAs KBATU()HUIIMPOBAHHAS AJIEKTPOHHAS
MOJMNKUCH (J1ajee - KBaTu(UIUPOBaHHAS JIEKTPOHHAS MOJINCH).

4. IIpaBuJia u cpeIcTBa UCNOJIb30BAHMS MPOCTHIX 3JIEKTPOHHBIX MOANMCe
4.1. DreKTpOHHBIA JOKYMEHT CUMTAETCs MOJNUCAHHBIM MPOCTON 3JIEKTPOHHOW MOJIMUCHIO NPU
BBIITOJIHEHUM CJICTYFOIIUX YCIOBHIA:
e IIpOCTasi BJIEKTPOHHAS MOAIKUCH COJEPKUTCSA B CAMOM JIEKTPOHHOM JOKYMEHTE;
e KJIKOY IPOCTOM DSJIEKTPOHHOM IOANMUCH IPUMEHSAETCS B COOTBETCTBUM C IIPABUJIAMM,
ycTaHoBiIeHHbIMU onepatopoM HMC, ¢ ucnonp30BaHHEM KOTOPOH OCYHIECTBISIOTCS
co3laHve u (WJIM) OTIpaBKa OJJIEKTPOHHOTO JIOKYMEHTa, U B CO3JaHHOM M (WJIN)
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OTIIPABICHHOM DJJIEKTPOHHOM JOKYMEHTE COJIEpXKHUTCA WH(pOpMalMs, yKa3blBalomas Ha
JIUI0, OT UMEHU KOTOPOTo ObLT CO3/1aH U (MJIM) OTIIPABIJICH AJIEKTPOHHBIN JOKYMEHT.
4.2. HopmaTuBHBIE NPAaBOBBIC aKThl M (WMJIM) COTJAIICHHUS MEXKAY YYaCTHHKAMH DJIEKTPOHHOTO
B3aUMOJICHCTBUSA,  YCTAHABIMBAIOIIME  CIIyyad [pPU3HAHUS  JBJIEKTPOHHBIX  JOKYMEHTOB,
IIoAIIMCaHHBIX HpOCTOfI BHCKTpOHHOfI MoANnUChIO, paBHO3HAYHBIMHU JOKYMCHTAM Ha 6yMa)KHBIX
HOCHUTENSX, TMOAMUCAHHBIM COOCTBEHHOPYYHOW TMOAMKMCHIO, MJOJDKHBI IpeaycMaTpuBaTh, B
YaCTHOCTH:

e IpaBUJIA ONPEIEIICHUS JULA, TOJIUCHIBAIOLIEIO JIEKTPOHHBIN TOKYMEHT, 110 €r0 MPOCTOU
3JIEKTPOHHOMU MOJIHCH;

e 00f3aHHOCTH JIMIIA, CO3AAIONIETO U (WJIM) UCHOJB3YIOMIETO KIIOY MPOCTOM 3JIEKTPOHHOM
MOJIMMCH, COOJTIOIATh €ro KOH(QUACHIUAIBHOCTb.

4.3. lns co3aaHus ¥ MPOBEPKH JIEKTPOHHON MOANUCH, CO3/IaHUS KIII0Ya 3JIEKTPOHHON MOINUCH U
KJIKOYa IPOBEPKU SJICKTPOHHOW MOJANWCH JOJDKHBI HCHOJIB30BATHCSA CPEJCTBA 3IEKTPOHHOU
HOANKUCH, KOTOPBIE:

e TIO3BOJIAIOT YCTAHOBUTH (PaKT U3MEHEHUS MOAMMCAHHOTO JIEKTPOHHOTO JOKYMEHTA MOCIe
MOMEHTA €ro MOANUCAHUS;

e 00ecIeynuBaroT MPAKTUYCCKYKH0O HCBO3MOXHOCTb BBIYMCIICHHA  KJIHOYa BHGKTPOHHOfI
MOAMKUCH U3 JIEKTPOHHOM MOANKMCH WK U3 KIII0Ya €€ IPOBEPKU;

e TIO3BOJIAIOT CO3/aTh JJICKTPOHHYIO MOANHKCH B (popmare, ycraHaBIuBacMoM (heepaabHbIM
OpraHOM HCIOJHUTENIbHON BJAacTH, OCYIIECTBISAIOMIUM (YHKIMU TIO BBIPAOOTKE U
peanu3aluy rocydapCTBEHHOM IMOJIUMTUKA W HOPMAaTHBHO-IIPABOBOMY PETryJHMPOBAaHUIO B
chepe MHPOPMALMOHHBIX TEXHOJIOTUH, U O00ECIEUYMUBAIOIIEM BO3MOKHOCTh €€ IPOBEPKHU
BCCMU CpCACTBaMU BHGKTpOHHOfI IIOAIINCH.

4.4. Ipu co31aHNu AIIEKTPOHHOW NOINUCH CPEICTBA ANEKTPOHHOW MOANUCH JIOTKHBI:

e JIOKa3bIBATh CaMOCTOATCIBHO MWW C MCIIOJIB30BAHUCM IIPOrpaMMHBIX, IIPOrpaMMHO-
anmnapaTHbIX U TEXHUYECKUX CPEACTB, HEOOXOIMMBIX JUisi oToOpakeHus HHpopmanuu,
MIOATMCBHIBAEMOM C HCIOJIb30BAaHUEM YKA3aHHBIX CPEACTB, JIAILY, OCYIIECTBISAIOIIEMY
CO3/1aHHEe DJEKTPOHHOM TOIMUCH, CcoJepkaHue HH(OpManuU, MOAMHCAHUE KOTOPOM
IIPOU3BOJUTCA,

e CO3/aBaThb  JJEKTPOHHYIO  MOAMNUCh  TOJIBKO  MOCIA€  MOATBEPKACHUS  JIMLIOM,
IIOAIIMChIBAOIIINM BHGKTPOHHI)II\/'I AOKYMCHT, OIe€palvd 10 CO3JaHUIO BJ'IGKTPOHHOI\/'I
MOJIINCH;

e OJIHO3HAYHO MOKA3bIBATh, YTO JIEKTPOHHAS MOANKUCH CO3/IaHA.

4.5. IIpu npoBepke IeKTPOHHON MONKUCH CPEICTBA SIEKTPOHHOMN MOAMUCH JIOIKHBI:

e JIOKa3bIBATb CaMOCTOATCIBHO HJIM C MCIIOJIB30BAHUCM IIPOrpaMMHBIX, MIPOrpaMMHO-
anmapaTHBIX U TEXHUYECKUX CPEACTB, HEOOXOIUMBIX Ui OTOOpakeHHs HH(OpMaIuH,
MOATIMCAHHOM C HCIIOJIB30BAHMEM YKa3aHHBIX CPEACTB, COJEpPKAHUE DIECKTPOHHOTO
JIOKYMEHTA, IOANKUCAHHOTO JJIEKTPOHHOM NOANMUCHIO, BKIIOYAs BU3YAIHU3ALUIO JaHHOU
AJICKTPOHHOW TOMAMMCH, COJACpXKAIlyl0 HHPOPMAIMIO O TOM, YTO TaKOW JOKYMEHT
MOJIMCAH 3JIEKTPOHHOM IMOAIMCHIO, @ TAKXKE O HOMEpPE, BIAJACIbLIE U IEPUOJE ACHCTBUA
cepruduKaTa KIro4a MpoOBEPKU dJIECKTPOHHOM MOITUCH;

e TIOKa3bIBaTh HMHQPOPMAIMIO O BHECEHHMH W3MEHEHHMH B TOAMHCAHHBIA SIEKTPOHHOM
MTOATMCBIO AJIEKTPOHHBIN JOKYMEHT;

e yKa3bplBaTh Ha JMULO, C HCIOJB30BAHUEM KIIIOYa DJIEKTPOHHOM IOANMUCH, KOTOPOTO
MOATIMCAHBI 3JICKTPOHHBIC JOKYMCHTHI.

5. CepTudukar Ki104a NPOBEPKHU 3IeKTPOHHON MOANUCH
5.1. YocToBepstomuil LeHTp:
e co37aéT cepTU(UKATHl KIIOYEH NPOBEPKU OJIEKTPOHHBIX MOANHMCEH M BBLAAET TaKue
cepTHU(UKATHI JIUI[aM, OOPATUBIIMMCS 32 MX HOJIYYEHHUEM (3asgBUTENSM), NMPH YCIOBHH
YCTAHOBJICHUS JINYHOCTU TOJTy4yaTels cepTUuduKaTa (3asBuTels) 100 MOJTHOMOYHUS JIUIIA,
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BBICTYNAIOLIETO OT MMEHU 3asABUTENSA, IO OOpaIIeHUIO 3a TMOJYyYeHHEM JIaHHOTO
ceprudukara,

e OCYIIECTBISIET B COOTBETCTBUM C IIpaBUJIaMHU IOATBEPXKACHUSA BIAJEHUS KIIOUOM
ANIEKTPOHHOW MOJIMUCH TOJTBEPXKICHUE BIIAJICHUS 3asABUTEIEM KIIHOYOM 3JIEKTPOHHOU
MOJITMCH, COOTBETCTBYIOUINM KIIOUY IPOBEPKHU SJICKTPOHHOH IMOAMUCH, YKa3aHHOMY MM
JUIS TIOJTy4eHUs cepTrudukaTa Kiitoua MpoBEPKHU dJIEKTPOHHOM MOANCH;

e YCTaHaBIMBAECT CPOKH JCHCTBUS CEepPTU(UKATOB KIOYEH TPOBEPKU DSJICKTPOHHBIX
HOJITUCEH,

e AHHYJIHUPYET BBIJAHHBIC ITUM YIOCTOBEPSIONINM IIEHTPOM CEPTH(PHUKATHI KITFOUYCH MPOBEPKH
ANEKTPOHHBIX MOAMHUCEH;

e BBIJACT MO OOPALICHUIO 3asSBUTEISI CPEICTBA AJIEKTPOHHON MOJIMHUCH, COAEPIKAIINE KU
ANEKTPOHHOMN MOAINKCH U KITIOY IIPOBEPKHU AIIEKTPOHHON MOANKUCH (B TOM YHUCIE CO3JJaHHbIE
YJIOCTOBEPSIOLIMM LEHTPOM) WM O00ECIEeUMBAIOLUIME BO3MOKHOCTh CO3/IaHUs KIIIOYa
ANEKTPOHHON MOJIUCH U KIII0Ua MPOBEPKHU JIEKTPOHHO MOAMNKUCH 3aIBUTEIIEM;

e BEICT pEECTp BBJIAHHBIX W aHHYJUPOBAHHBIX CEPTU(UKATOB KIIOYEH TMPOBEPKU
ANEKTPOHHBIX MOIMHUCEH;

e OCYIIECTBISIET MPOBEPKY DSJEKTPOHHBIX IOANUCEH 10 O0OpaleHusM Yy4aCTHUKOB
ANEKTPOHHOTO B3aMMOJICHCTBHSI.

5.2. Ceprudukar Ki1roua MpOBEPKHU ICKTPOHHOHN MOJIMUCH COEPKHUT CIACAYIONTYI0 HHDOPMAIIHIO:

e YHUKAIIbHBII HOMEp cepTH(HUKATA KITF0Ya MPOBEPKU AIIEKTPOHHON MOIMUCH, TaThl HaUaja u
OKOHYaHUS CpPOKa JIEHCTBUS TAKOTO CEPTH(HKATA;

e (amMunus, uMA W  OTYECTBO 3asBUTENd WiIM  UHGOpMaLUs,  MO3BOJSIOLIAS
UACHTU(UIIMPOBATH BIIAJIENbIA cepTU(UKATA KITF0Ya TPOBEPKH IJICKTPOHHOM MOJIIHCH;

e  YHUKAJIbHBII KJIIOY TPOBEPKHU ANEKTPOHHON MOJIITUCH;

e HAMMEHOBAHME HCIOJB3YEMOIO CPEICTBA AJIEKTPOHHOW NOANUCU M (WJIM) CTaHIAPTHI,
TpeOOBaHUSAM KOTOPBIX COOTBETCTBYIOT KJIIOY 3JIEKTPOHHOH MOAMKMCH U KJIHOY MPOBEPKH
3JIEKTPOHHOMU MMOJIHCH;

e HAMMEHOBAHHE YJOCTOBEPSIOIIETO IEHTPA, KOTOPBIM BbIIAT CepTU(PHUKAT KIII0Ua MPOBEPKU
3JIEKTPOHHOU MOJIIKCH.

5.3. Ceprudukar kiiroua NPOBEPKHU IESKTPOHHON MOANKUCH TPEKPAIIAET CBOE JICHCTBHUE:

e B CBSI3M C UCTEUYEHHUEM YCTAHOBJIEHHOT'O CPOKa €ro JIeHCTBUS;

e HAa OCHOBAaHMM 3asBIICHUS BIaJeNblla cepTU(dUKaTa KIOYa MPOBEPKH AIEKTPOHHOMN
TIOJIITUCH,

e B clyyae MpEKpalleHuss AEATENIbHOCTH YJOCTOBEPSIOIIEro IeHTpa 0e3 mepexoaa ero
GYHKIUHI IpYrUM JTULAM.

6. Obecnieyenne IPUANYECKOI CHIbI BHYTPEHHUX YJIeKTPOHHBIX JOKYMEHTOB
6.1. ITepuox paboOThl HajA AMEKTPOHHBIMU JOKYMEHTAMH BKIIIOYAET CO3/aHUE M IPYrue JeHCTBUS
mo ux o0paboTke, OTpaKeHHE B yuéTe, a TaKKe MMyOJIMKaIMs Ha caiite oOrieoOpa3oBaTenbHON
OpraHM3alMH.
6.2. IIpoctas s1eKTpOHHAs MOANMCH SIBISETCS PaBHO3HAUYHON COOCTBEHHOPYYHOH MOANUCH Ha
OyMa)KHOM HOCHUTEJIE.
6.3. IlomHOMOYMS Biamenblia TMPOCTOW DIIEKTPOHHON MOJIHUCH, TOANMCABIIErO 3JICKTPOHHBIN
JOKYMEHT, MOATBEPKIAAIOTCS B MOMEHT noanucanus B IC aBTOMaTH4ECKH MO MOJOKUTEIBHOMY
pe3yNbTaTy CiIeAyIOUIX MPOBEPOK:
e COOTBETCTBYIOUIMI MOJH30BaTEIb AaBTOPU30BaH B MHPOPMALIMOHHON CUCTEME;
e COOTBETCTBYIOIas YHHUKaJbHas IOCIEIOBATEIbHOCTh CHMBOJOB 3JIEKTPOHHON MOJIMUCH
BKJIIOUEHA B PEECTP BBIIAHHBIX 3JIEKTPOHHBIX MOJIHCEH;
e COOTBETCTBYIOIIAs YHHUKajbHas MOCIEAOBATEIbHOCTh CHMBOJIOB 3JEKTPOHHOM MOIIUCH
OTCYTCTBYET B PEECTPE OTO3BAHHBIX DJIEKTPOHHBIX MOJIUCEH.
6.4. Bpems ¢dopmMupoBaHHs SJIEKTPOHHON TOAMHCH (DUKCHPYETCS B MOMEHT TOJIIMHMCAHUS IO
MockoBckomy Bpemenn (UTC+3).



6.5. Busyanuszauus Imramma MpoCTOW 3JEKTPOHHOM NOJMMCH Ha 3JIEKTPOHHOM JIOKYMEHTE,
BbIMoJIHEHHast cpeactBamu VC, sBisgercss mnoATrBepkIeHHEM (akTa MOJNUCAHUSA JaHHOTO
JOKYMEHTA COOTBETCTBYIOIIMM BJIAJICIBLEM IEKTPOHHON MOAIHUCH.

6.6. XpaHeHue JOKYMEHTOB OCYLIECTBISETCA IyTEM HX 3alUCH B XPAHWIMILE >JIEKTPOHHBIX
JOKYMEHTOB, KoTopoe siBisieTcs yacTbto MIC 10 okOHUaHUS CpoKa AEUCTBUS JOKYMEHTOB.

6.7. Komus 5JeKTPOHHOrO JOKyMEHTa MOJXET ObITh pacliedyaTaHa Ha OyMa)KHOM HOCHTEJe
cpeacTBaMu HH()OPMAITMOHHOW CHCTEMBI U 3aBepeHa B YCTAHOBJICHHOM IOPSIJIKE.

7. IIpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTH BJIA/Ie/IbLIA MPOCTOM 3JIEKTPOHHON MOANMUCH
7.1. Briiagenen npocToii 31eKTPOHHON NOAMUCH UMEET IPABO:
e BECTH DJIEKTPOHHBIE JOKYMEHTHI, TOAMUCAHHBIC SJIEKTPOHHOM MOMUCHIO MIPU Pa3MEIICHUN
WX Ha caiiTte o0pa3oBaTeIbHOM OpraHW3alMH, COIIacHO mpuka3zy Ne831 denepanbHOI
ciyx0bl 10 Ham30py B cepe obOpasoBanmst u Hayku «O0 yrBepkaeHun TpeOoBaHUi K
CTPYKType OQUIMAIBHOTO caiiTa 00pa3oBaTelbHOW OpraHu3aldd B HHPOPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHON cetn "HMHTepHeTr" u (dopmaTy mpeacTaBieHuss MHPOPMALUN»,
KOTOPBIC TOJDKHBI COOTBETCTBOBATH YCIOBUSIM CT.6 Ne63-D3 «O06 37eKTPOHHOM MOATIHCHY
JUTSL UX TIPU3HAHKS PAaBHO3HAYHBIMH JJOKYMEHTaM Ha OyMa)KHOM HOCHTEJNE, TIOITUCAaHHBIM
COOCTBEHHOPYYHOM MOAMHUCHIO;
oOpamatecss K JUPEKTOpPY OO0IIeoOpa3oBaTeNbHOW  OpraHM3amuM Juis  pasdopa
KOH(MIMKTHBIX CHTyallii (CIIOpOB), BO3BHUKAIOIIMX MpPU MPUMEHEHUU MPOCTOU
3JIEKTPOHHOU MOJIIKCH.
7.2. Bragenen npocToii 31eKTPOHHOW NOAMUCH 00s3aH:
e OCYIIECTBIATh 00OpaOOTKY BHYTPEHHHX JJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH CO
CBOMMH JIOJKHOCTHBIMH 00SI3aHHOCTSIMU;
e VYMTBHIBATH W  NOPUHUMATh BCE  BO3MOXHBIE  MEpbl  JUII  MPEIOTBPAICHUS
HECaHKIMOHUPOBAHHOTO UCIOJIb30BAaHUS CBOETO KITFOYA AJIEKTPOHHON MOJIITUCH;
e HHU IIPU KAKUX YCJIOBUSIX HE MEpeaBaTh KIIIOY AJICKTPOHHOM MOAMUCH APYTUM JIULIAM;
e IIPU KOMIPOMETAIMU CBOETO KIJII0Ya SJIEKTPOHHOM MOJIUCH HE3aMeIIUTEIbHO 00paTUThCS
K OTBETCTBEHHOMY 3a TeXHWYeCKylo mnoanepxkky MC 1 mpuoCTaHOBKU JIEWCTBUS
MIPUHAJICKALIETO eMYy KJIH04a SJeKTPOHHOM MOANCH;
e coOmoaaTh KOH(GUIECHIIUATLHOCTh KITF0Ua ITPOCTOM AJIEKTPOHHOMN TOIIUCH.
7.3. Brnagenen npocToi 3JIEKTPOHHON MOJMUCH HECET JTMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTD
CBOETO KJI0Ya 3JIEKTPOHHOM MOMUCH U €T0 3alUTy OT HECAHKIIMOHUPOBAHHOTO UCIIOIH30BaHUS.

8. 3ak/II0unTe/IbHBIE MOJI0KEHUS

8.1. Hacrosimee IlonoxeHne o0 HCMONB30BaHUM TMPOCTON AIIEKTPOHHOM MOJMMCH B IIKOJE
SIBJIETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IpuHHMaeTcs Ha [lemarornueckom coBeTe MIKOJIBbI U
yTBepkaaercs (b0  BBOAUTCA B JACWUCTBHE) MPHKa30M  JUPEKTOpa  OpraHM3alluy,
OCYILIECTBIIAIONIEH 00Pa30BaTENbHYIO JAESITEIbHOCTD.

8.2. Bce u3MeHeHus W JOINOJIHEHMs, BHOCHMMble B Hacrtosiuee [lomoxeHue, opopmisitorcs B
MUCBMEHHOW (QopME B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATeslbCTBOM  Poccuiickoii
denepanuu.

8.3. Mannoe IlonoxeHne MpUHUMAETCS HAa HEONPENENCHHBIA CPOK. VI3MEHEHHs U TOTIOTHEHHUS K
[TonoxeHuto MpUHUMAIOTCS B MOPSAKE, peaycMoTpeHHOM 11.8.1. HacTosero [Tonoxxenus.

8.4. Tlocne npunusTHs [lonoxxeHus (WIM W3MEHEHWH W JIOTIOJIHEHWH OTHENBHBIX ITyHKTOB H
pa3zenoB) B HOBOW peJaKIuK MpeIblyIias peJakius aBTOMAaTUYECKH yTPauuBaeT CUITY.



Ipunoowcenue 1

YBenomiienne 00 o3HakomJieHnu ¢ IloJioxkeHneM 00 MCNOJIb30BAHUM NPOCTOM 31eKTPOHHOM
NMOANUCH B 00pa30BaTeJIbHOM OPraHu3aluu

A,

(®HO, 1omKHOCTS)

'
UMEeHyeMbIll B jJanbpHeinieM «PabOTHUK», HACTOSIIMM IOATBEPXKAal0, YTO O3HAKOMUIICS C
[Tonoxxennem 00 MCHOJB30BAaHUU MPOCTOM DJIEKTPOHHOM TOANMKMCH B 00pa3oBaTEIbHOMN
OpraHusanuy, a UMEeHHO: PaOOTHHMK NpHU3HAET PaBHO3HAYHOCTh CBOEH MPOCTOM 3IEKTPOHHOM
MOAMUCH COOCTBEHHOPYYHOU MOJMUCH Ha OyMa)XHOM HOCHUTENIEC M 3asiBJISIET O MPUCOSTUHEHUU K
COTJIAIIEHUIO 00 y4acTUU BO BHYTPEHHEM JJIEKTPOHHOM JTOKYMEHTOOOOPOTE C HCIOJIb30BAHUEM
MPOCTOM DJIGKTPOHHOM TMOANMUCH Ha ychnoBuax [lomoxenuss 00 HCMOAB30BaHUM IPOCTOU
JJICKTPOHHOW TMOJNUCH B 00pa30oBaTEIbHOW OpraHU3allik B COOTBETCTBHU CO CT. 428
I'paxnanckoro koaekca PO («/lorosop nprucoennHeHus») ¢ « » 202 rona.
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