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1. O6mue nonoKeHUs

1.1. Jannoe Ilonoxxenue paspaborano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit Denepaunn» ¢ u3mMeHeHusiMu ot 4 asrycra 2023
rona, @3 ot 29.12.94 Ne 78-D3 «O 6ubimoTeyHOM jAene» ¢ u3MeHeHusMu ot 14 anpens 2023 roxa
2021 r., IIpukazom MunucrepcTBa KynbTypsl Poccuiickoit @enepannu ot 8 okrsaops 2012 roga N
1077 «O6 yrBepxknenun [lopsiaka yuera TOKYMEHTOB, BXOJISIIHUX B COCTaB OMOJIMOTEYHOTO (OHIa»
¢ m3MmeHeHusiMu ot 2 ¢espans 2017 roga, ITucemom MuHucTepcTBa 00pa3oBaHHMS U HAyKH
Poccuiickoit ®@enepanmu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucmnoiap30BaHUM Y4€OHUKOB B
00pa30BaTeNLHOM TPOIECCE», a TakKe YCTaBOM OO0pa30BaTeNbHOW OpraHW3allMdl W JPYTHMH
HOPMAaTUBHBIMH  TPaBOBBIMH  akTaMu  Poccuiickoii ~ @exepanuy, persiaMeHTUPYIOLIUMU
JeSTeNIbHOCTh OpPraHU3alluii, OCYIIECTBISIFOIINX 00Pa30BaTEIbHYIO JIEATETHHOCTb.

1.2. Hacrosimee IlonokeHne o mikoiapHOM Oubnmoreynom ¢oune (mamee - Ilomokenue)
oTpeieNIIeT MOPSA0K ydera Oubimorednoro ¢GoHga M MexaHu3M (OPMHUPOBAHUS, COXPAHHOCTH H
MPEIOCTaBIICHUs B TOJIb30BaHWE YYEOHUKOB, YYE€OHBIX MOCOOMH, y4eOHO-METOIUYECKUX
MaTepHUaIoB OOYyYaroMIMMCSI 00pa30BaTEIbHONW OpraHW3aluu (Jlajee - IIKOJIAa), OCBaWBAIOIIUM
OCHOBHBIE 00pa3oBaTelIbHBIE TMpOrpamMMbl B Tpenenax (eaepaibHBIX TOCYAapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHJAPTOB, a TAaKXKe 3aKpEeIUIeT OTBETCTBEHHOCTh BCEX YUYACTHHKOB
00pa30BaTeNbHON e TEIbHOCTH.

1.3. Tlonstus, ucrionszyemsie B [lomosxeHnn:

Yueonuk - yuebHoe uznanue, cojaeprkaliee CUCTEMaTHUYEeCKOe M3NI0KEHUE y4eOHOW TUCIUIUINHEI,
COOTBETCTBYIOIIEE yU4eOHOH MporpamMme U OQUITHAIIEHO YTBEPKICHHOE B Ka4eCTBE JAHHOTO BHA.
MoskeT ObITh MPEACTaBIICH B IEUaTHOM U AJIEKTPOHHOU dopMe.

Yueonoe nocooue - yueOHoe wu3naHue, NOMOJHSIOUIEE WM 3aMEHSIONIEE YaCTUYHO, WU
MOJIHOCTHIO Y4eOHUK, OUITHAIBHO YTBEPKIECHHOE B KAUECTBE IaHHOTO BU/IA.

Pabouas mempaob - yueOHOE TIOCOOME, HMEIOIIEe OCOOBIM JUIAKTUYECKUW —armapar,
CHOCOOCTBYIONINI caMOCTOATENbHON paboTe 00ydaromierocss HaJ OCBOCHHEM y4eOHOro mpeaMeTa.
Yueono-memoouueckue mamepuanvt - COBOKYIHOCTH MAaTE€pUAJIOB, B TOJHOM OOBbeMe
o0ecreunBaIIUX MpenoiaBaHue JAaHHOW JUCUUIUIMHBI (aTjachl, KOHTYPHBIE KapThl, IOYPOUHOE
MJIAHUPOBAHUE, CPEJICTBA KOHTPOJISA 3HAHUH, CIIPaBOYHBIC U3aHus, pabodre MpOrpaMMbl U T.1.).
Cpeocmea obOyuenua u eocnumanusa - Jpyrue WCTOYHUKHM Yy4eOHOH uH(opManuy,
MPEA0CTaBIIIEMbIE 00YUAIOIUMCS B X0/I€ 00pa30BaTEIbHOU IEATETLHOCTH.

1.4. lenpto HacTosmero IlonoxkeHus sBIsieTCS CO3JaHUE YCIOBHM ANl MaKCHMMAalbHOTO
obOecrieueHrss y4eOHOM JIUTEpaTypod OOYYAIONIMXCS IIKOJBI, ITOBBIIIEHUE OTBETCTBEHHOCTH
MEeJarOrHYeCKOr0 KOJUIEKTUBA U CEMbH 3a MPABUIBHOE, PALIMOHAIILHOE MCIOJIb30BAHUE IIKOJIbHBIX
Y4eOHHKOB, OpraHu3ais paboThl cpeau OOYyYaIMMXCS W WX POJIUTENCH MO0 BOCITUTAHUIO
OCO3HAaHHOTO0, OEPEIKHOTO OTHOIIEHUS K YIEOHUKY.

1.5. Yder nokyMeHTOB OMOIMOTEUHOTO (OHIA SIBISIETCS OCHOBOM OTYETHOCTH M IUIAHUPOBAHMS
NEeSATeTLHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €T0 COXPaHHOCTH.

2. ®opmupoBanue GpoHIa y4eOHHUKOB U MOPSI0K yueTa (JOHIAa YUeOHOM JUTEPATYPbI
2.1. KowmmiekroBanue yuebHOro ¢oHIa OUOIMOTEKN MIKOJIBI MPOUCXOAUT HA OCHOBE €XKETOJIHO
yTBepKaaeMbIx DeepanbHbIX MepeyHed y4eOHUKOB, PEKOMEHIOBAHHBIX K HCIOJB30BAHUIO TIPH
peaM3aliii  UMEIONIMX TOCYJApCTBEHHYIO  aKKpEOUTAIMI0  O0Opa3oBaTENbHBIX  MPOrpaMm
Ha4yaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero o01ero oopa3oBaHus, epeIHeil opraHu3aImii,
OCYIIECTBISIONINX BBIMTYCK y4EOHBIX MOCOOMIA, KOTOpBIE MOMMYCKAIOTCA K HCIOJIb30BAHUIO TIPU
pean3aly UMEIOIINX TOCYJapCTBEHHYIO aKKpeIuTaIuo 00pa3oBaTelibHbIX porpamMm. Exeroano
yTBEpPXKIAACTCS TIEpeUeHb YYCOHUKOB U yUEOHBIX MOCOOMH 00pa30BaTeIbHOM OpraHU3aIiH.
2.2.  OOpazoBaTenbHasi OpraHU3AIMS CAaMOCTOSITEIbHA B BHIOOPE U ONPE/ICTICHUH:

* KOMIUIEKTa Y4YEOHHMKOB, Y4YEOHBIX IOCOOMH, Yy4eOHO-METOIMYECKUX MAaTepHaloB,

obecreunBaroIuX MpernoaaBaHue yueOHOTo IpeaMeTa, Kypca, TUCIUIUIMHBI (MO ),
e cpeactB OOy4YeHHMss W BOCIHTaHUsA. BbiOOp CpeacTB oO0ydYeHUS ¥ BOCHUTAHHS
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orpenensercss crnenupukond copepxaHuss U (opMON OpraHuzanuu 00pa3oBaTENbHON
NESITEIbHOCTH.
2.3. Tlomonnenue yae6HOTO (hoHIA OOECIIEUUBALCTCS 3a CUET CPEACTB PeIepaATBHOTO,
PErMOHAILHOT0, MYHUIIUITAJILHOTO 00 KeTOB (cT.35, 1.2 denepanbHoro 3akoHa «O06 oOpazoBaHUU
B Poccuiickoit denepanuny»); MHBIX UCTOYHUKOB, HE 3aMPEIICHHBIX 3aKOHOAATeIbcTBOM PD, B T.4.
0€3BO3ME3/IHOr0 MOKEPTBOBAHUSA (PU3NUECKUMU W/UIU FOPUANYECKUMHU JTULAMH.
2.4. B mensx obecrieueHus: 00ydamuxcs yueOHUKaMu, y4eOHBIMU TOCOOMSMH IIIKOJIA MOKET
B3aMMOJIEHICTBOBATh C APYTUMH 00I1€00pa30BaTEe/IbHBIMU OpraHU3aLUsAMHU pailoHa, YIpaBiIeHUEM
o0Opa3oBaHUs.
2.5. HemocpencTBeHHOE PYKOBOJACTBO M KOHTPOJb PabOTHl MO CO3/JaHUI0 U CBOEBPEMEHHOMY
IOMOJIHEHUIO ~ OMOIMoTedyHOoro (oHAa IIKOJBHBIX  y4EOHHUKOB  OCYLIECTBISIET  JUPEKTOP
00pa3oBaTeNbHON OPraHU3aAIIH.
2.6. Jlomyckaercs HCHOJB30BaHME Y4€OHO-METOAMYECKMX KOMIUIEKTOB, BXOJAIIUX B
@enepalibHbIl  MepedyeHb y4eOHMKOB, corjlacoBaHHblXx Ha [lemarornueckom coBeTre U
YTBEP)KICHHBIX IIPUKA30M TUPEKTOPA ILKOJIBI.
2.7.  Jlng >ppexTHBHON OpraHM3aluu 0O0pa30BATENbHON JESTEIHbHOCTH HCIONb3YyeTcs y4eOHO-
METOAMYECKOe 00eCIIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.
2.8.  TIlpouecc pabotsl mo GopmMupoBaHUio (HOHIA YIEOHOH JIMTEpATYphl BKIIOYACT CIIETYIOIINE
JTarbl:

« paboTa TmEAAaroruuecKkoro KojulekTuBa ¢ DenepanbHBIM TepeuHEeM  y4eOHUKOB,
PEKOMEH/I0BaHHbIX (JIOMYILEHHBIX) K UCIIOIb30BaHUIO B 00pa30BaTEIbHBIX OPraHU3AIMIX;

* MOJATOTOBKA CIUCKA YYCOHHKOB, TUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM y4eOHOM TOY;

* IpelocTaBleHUE cHUcKa ydeOHMKOB IlemarornyeckoMy coBeTy Ha COIVIAaCOBaHHUE M
YTBEPKICHHE;

e JMarHoCTHKa YpPOBHS OOECIEYEeHHOCTH OOydarouuxcss yueOHOHl mureparypoil Ha
CJICAYIONINIA Y4eOHBIH o/l B COOTBETCTBUHM C KOHTHHITCHTOM OOYYarOIINXCS, COCTaBICHUE
HNEePCHEeKTUBHOIO MJIaHa KOMIUIEKTOBaHUs yueOHOro (oH/a;

+ odopmiieHHE 3aKa3a Y4eOHHUKOB M y4EOHBIX MOCOOMI B COOTBETCTBUH C YTBEPKIECHHBIM
CIHMCKOM Y4eOHMKOB U IUIAHOM KOMILJIEKTOBAHUS;

¢ TPOBEICHHWE AayKIMOHA W 3aKJIIOYEHHE JIOTOBOPA C TIOCTABIIMKOM O 3aKyNKe y4eOHOM
JUTEPATYPHI;

* TIpUEM U y4eT BHOBb ITOCTYNHUBIICH yUeOHOI TUTEpaTyphl B OMOIHOTEKY.

2.9.  bubnuoreuHblii (POHA MHIKOJIBHBIX YUYEOHHKOB YUYHUTHIBAETCSA W XPAHUTCA OTIEIBHO OT
OCHOBHOTO (hOH/Ia MIKOJIHHON OMOITHOTEKH.

2.10. K oubnuomeunomy ¢pondy yueonon aumepamypvt (yieOHomy ¢GoHIy) OTHOCSTCS
y4eOHHKH, yaeOHbIe TTocoOus, opdorpaduueckue CIOBapu, MaTeMaTUYECKHe TaOIUIIbI, COOPHUKH
yIpakKHEHUH W 337124, IPAaKTUKYMbI, KHUTH JUI1 YTE€HUs, XpeCcTOMaTuu, pabodne TeTpaau, aTiiachl,
KOHTYpHBIE KapThl B TICYaTHOM H DIIEKTPOHHOM BHJZE, COJEp)KaHHE KOTOPHIX OTBEYaeT
TpeOOBaHUSAM TOCYJApCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, (elepabHBIX T'OCYAAPCTBEHHBIX
TpeOOBaHUH, 00Opa30BATEIFHBIX CTAHAAPTOB M CAMOCTOSTEIHHO YCTaHABIMBAEMBIX TpPEOOBAHHIA,
OpraHU3aLsIMH, OCYIECTBISIOUIMMHU 00pa3zoBaTeNbHYIO NeSITeTTbHOCTD, OecruiaTHO
MIPEIOCTABIIAIOTCS. B MOJb30BAaHHME Ha BpeMs MOJydyeHHUs oOpa3oBaHMsl Y4eOHUKH U y4ueOHbIE
nocodusi, a TaKXke Y4eOHO-METOAMYECKHE MaTepuaibl, CpeacTBa OOydeHHs M BOCIUTAHMA.
00ECTIeYNBAOIINX MPEEMCTBEHHOCTh HW3YUEHHs] TUCHHMIUIMH W CHCTEeMAaTU3WPOBAaHHBIX 10
00pa3oBaTeNbHBIM 00JIACTSIM.

2.11. JloxymeHTHI, BKItOo4aeMble B (oHm OnOmmoreku, mMapkupyrorcs. [Ipu sTomM MOryT OBITH
WCIOJIb30BaHbl IITEMIENN, KHIKHBIE 3HAKW, MHIUBHyaJIbHbIE IITPUXOBBIE KOJbI, JPYTU€ BHJIBI
MapKHPOBKH.

2.12. JlokyMeHTBl TOCTYyHalOT B OWOIMOTEKY UM BKIIOYAIOTCS B OubOmmoreuHblii ¢GoHO B
pe3yabTare IOCTAaBKU O0S3aTENBbHOIO S3K3EMIUIIpa, MOKYNKH (HOAMMCKH, OOMEHa, AapeHHus,
MOKEPTBOBaHMSA,  KONHUPOBAaHUS  OpPUTHHAJIOB W3  ¢oHaa  Oubnamoreku).  JlOKyMeHTHI,
MOATOTOBJICHHBIE K TpHUEeMY B OMONMOTEYHBIM (HOHI, MOABEPraroTCs IMEPBUYHON 00paboTKe H



WHIUBUIYAIEHOMY YUETY.
2.13. JIoKyMEHTBI TPUHUMAIOTCS [0 TEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKJIaJHas, aKT),
BKJIFOYAIOLIUM CIIHCOK ITOCTYIUICHHH.
2.14, IlpueM JOKYMEHTOB, IOCTyHAalOIUX B OHOMMOTEKY O€3 TNEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTEIbHBIE IK3EMIUISIPBI, IEMO3UTHBIC dK3EMIUIIPBl MEXITYHAPOIHBIX
opranusanuii, 0e3Bo3Me3/IHbl€ IOCTYIUICHUS W3 HEU3BECTHBIX M AaHOHHUMHBIX HCTOYHUKOB),
oopmIsieTcst akTOM O IprueMe JOKYMEHTOB.
2.15. IlpueM JOKyMEHTOB, MOCTYNAOIINUX B OMOIHOTEKY OT IOPUIUIECKOTO, (GU3HUIECKOTO JINIA B
BHJIE Jlapa ¢ yKa3aHUEM ero Ha3HaueHHUs JUIs MOMONMHEeHUs Ooubnmorewynoro Qouma, odopmisercs
JIOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBUU C ['pakmanckum koaekcoMm Poccuiickonn denepanuu
(ct. 574, 582).
2.16. Tlpuem AOKYMEHTOB OT YHUTaTeNied B3aMEH YTEPSHHBIX WM TMPU3HAHHBIX PaBHOIICHHBIMHU
yTpadeHHbIM, O(hOpMIIIEeTCS aKTOM O pUEME TOKYMEHTOB B3aMEH YTepsSHHBIX. B akTe ykazbiBaeTcs
dbaMuIHs, MHUIMATIBI YUTATENs, CBEJACHHS 00 YTepSHHBIX HM3JaHUSAX (PErHCTPAIlMOHHBIN HOMED,
KpaTkoe oubnuorpaduyeckoe onucaHne U3AaHus, 1IeHa) CBEICHUS O MPUHATHIX U3/IaHUAX (KpaTKoe
oubnmorpaduyeckoe OMUCaHNe U3AAHUS, IEHA), TTOAIKUCH YUTATEIs] U IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreynoro (onaa y4eOHOI JIHUTEepaTypbl OTpakaeT IMOCTYIJICHHE, BBIOBITHE,
o0myro BennunMHy (oHAa y4eOHHUKOB, M CIY)KHT OCHOBOH €ro IMpaBHJIBLHOTO (OPMHPOBAHUS,
1[EJIEBOTO WCIOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJS 332 HAIUYUEM U JIBUKEHUEM
Y4eOHHKOB.
2.18. [Ilpouecc yuyera 6ubmuoreyHoro (oHAa y4eOHHKOB BKIIIOUAET: MPHUEM, IITEMIIeJICBaHUE,
PETUCTpAIMIO TIOCTYIUICHUS, pACTIPEICICHUs IO KJlaccaM, BBIOBITHS, a TAaKXKe MOJBEJCHHE UTOTOB
IBUKEHUS POHIA U €ro IPOBEPKY.
2.19. Bce onepanuu 1o y4eTy MPOU3BOAATCS 3aBEAYIONIMM OHOIMOTEKOH, CTOMMOCTHBIN y4eT
BeneTcsl OyxranTtepuei, oOcmykuBawmiel mkony. MHBeHTapuzanus y4deOHOro ¢GoHIa M CBEpKa
JAHHBIX OMOJMOTEKH U OyXTaITepUU MPOBOJIUTCS €KETOJTHO.
2.20.  VYder yueOHOU nMHUTEpaTyphl OCYIIECTBISAETCS TPYNIOBBIM clocoOoM u BeneTcs B «Kuure
cymmapsoro yuetay (manee - KCVY) u (wnm) snexrponHoMm Buje. KCY yueOHMKOB XpaHHUTCS B
OuOIMOTEKE MOCTOSHHO.
2.21. KCY cocTout u3 Tpex 4acren:.
Yacte 1. [Mocrymnenue B donn. B 3Ty "acth 3amuchiBaeTcs 0011ee KOJIMYECTBO MOCTYMHBIIMX
Y4eOHHKOB M MX CTOMMOCTH C OOs3aTeNbHBIM YKa3aHHEM HOMEpa M JIaThl COMPOBOJUTEIHHOTO
nokymenTa. Homep 3amucu exeroano HaunHaeTcsi ¢ Ne 1 1 ua€T mo nopsiiKy MOCTYIUICHUH.
Yacts 2. BeiObiTie U3 Gonma. B 3Tol yacTu 3anmuchIBalOTCS HOMEpa aKTOB HA CIIMCAaHUE YYCOHUKOB
C yKazaHHEM JIaThl YTBEP)KJIECHHUS aKTa U OOIIEro KOJMYeCTBa CIHUCAHHBIX YYEOHHKOB Ha OOMIYIO
cymmy. Hymeparus 3anuceii 0 BRIOBIBIINX M3IaHUSX U3 TOAA B TOJI ITPOJIOIDKACTCSI.
Yacte 3. Utorm ydera nprkeHus ¢GoHIOB. B TpeTbell 4acTu 3amUCBHIBAIOTCS WTOTU JIBHIKEHUS
(dhoHIa yUCOHUKOB:

+ o0IIee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 32 TEKYIIHH roJl, HA CYMMY;

+ 00IIee KOJIMYECTBO BHIOBIBIINX YUSOHHKOB 3a TEKYIIUI rojI, HA CYMMY;

+ o0IIee KOIMYEeCTBO YUCOHUKOB, COCTOSIIMX HA y4deTe Ha | stHBaps MOCIIEAYIONIEeTo Toa,

Ha CyMMY.

2.21. VnpuBuayanbHBIA (TPYNIOBOH) yd4eT y4eOHHWKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
yu4eOHMKOB Ha KaTaJIOXKHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kaprouke ykas3bIBaeTcCs
perucTpallMoHHbI HOMep, Oubnuorpaduyeckoe omnucaHue ydyeOHUKa, CBEIEHHUS O KOJIMYECTBE
MOCTYNUBIINX Y4eOHUKOB C yKa3aHWeM IIeHbl. [Ipy HEOJHOKpPATHOM MOCTYIUICHHH y4eOHHKa, HE
MUMEIOIIEM OTJIMYWH, KpOME Trojla W3JaHWs W IIEHBI, BCE TOCTYIUICHUS 3aHOCSATCS Ha CIUHYIO
kapTouky. Eciu ske B ydeOHHMKEe BHECEHBI JOMOJIHEHUSI M U3MEHEHUS, TO Ha HETO 3aBOAMTCS HOBAs
KapTouka. KapTouku paccTaBisloTCS B YUETHYIO KapTOTEKY IO Kjaccam, a BHYTPH KJIACCOB — IO
npenmMeram. [locie cimcanust BceX y4eOHMKOB KaPTOUKH U3BIMAIOTCS U3 KAPTOTEKHU.
2.22. Y4eTHbIE KapTOYKH YYECOHHUKOB PETHCTPUPYIOTCA B <«OKypHalle perucTpanuy y4eTHBIX
KapTouek OMOIMOTEeYHOTo (DOHAA MIKOIBHBIX YUeOHUKOBY», KOTOPBIN BemeTcs mo obOpasily: HoMmep




0 MOPSIIKY, Ha3BaHUE, Kiacc, No akTa BBIOBITHS KapTOUKH.

2.23. Ydyery mojuiexxar BCE BHIbI YYEOHHKOB M Yy4eOHBIX mocoOwii. PaGoume TeTpanm,
IUIAKTUYECKUE MaTepuaibl, TaOMUIbl, TPONUCH, KOHTYPHBIE KapThl, aTJachl SBISIOTCS
JOKYMEHTaMH BpEMEHHOro xapakrepa. Mx yder mpoumsBoautcsi B «Terpamum ydera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.24. Ha npuHSTHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3allMCh, TOATBEPKIAIOIIAS,
YTO TOCTYNHUBIINE AOKYMEHTHI NMPHUHATHI B OMOMMOTEUHBbIM (OHA Kak B OOBEKT 0CO00 HEHHOTO
IBIKAMOTO umyniectsa (nanee - OLJIN) uinu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.

2.25. TlepBuyHblE yYeTHBIC JOKYMEHTHI, MOATBEp)KAAIOIMUE (PAKT MOCTYIJICHHS, TEpPENaloTCs B
OyXranTepuIo JJs BKIIOUEHHS B yueT OMbaroTedHoro (hoHa.

2.26. ExexBapTtanbHO, IpH yclioBUM u3MeHeHus coctaBa OL/IU, cBenenust 00 001ieM KOJIU4YECTBE
U CTOMMOCTH JOKYMEHTOB, BKIIOYEHHBIX B COCTaB OMONMOTEYHOro (oHAA, KaK OOBEKT 0C000
[IEHHOT'O JIBUKMMOTO HMYIIECTBA, TIEPEIAIOTCS YUPEAUTEIIO.

2.27. B3aMeH yTEpsSHHBIX WIM WCIOPYCHHBIX YYCOHWKOB MPHHUMAIOTCS JPyTUe KHUTH,
HEOOXO/JMMBIC IIKOJIC. YUEOHHKH, YTCpSHHbIC W NPHUHITHIC B3aMEH, YYHThIBarOTCA B «Terpamu
ydera KHUT M IPYTHX JOKYMEHTOB, IPUHSITHIX OT YUTATEIICH B3aMEH yTePSHHBIX).

2.28. Yuer BKIIOYAET PErucTpalUIO TMOCTYIJICHUS JOKYMEHTOB B OHOMMOTEYHBIH (OHI, HX
BBIOBITHSL 3 (OHIA, UTOTOBBIC TaHHBIE O BeluunHEe (00BeMe) Bcero OnOIMOTeuyHOro (OHIA U €T
MOJIPa3/IeioB, CTOMMOCTb (hOHJIA.

2.29. OcHOBHEBIC TpeOOBaHUs, NIPEIBIBISICMbIC K YUeTy OnbInoreuHoro Gouma:

e MOJHOTA M JJOCTOBEPHOCTh YUETHOH MH(DOpMAaIuu;

*  ONEPaTUBHOCTB;

¢ JOKYMEHTHPOBaHHOE 0(hOpMIICHHE KaKOTO MOCTYIUICHUS B (OHJ U KaXIOTO BBHIOBITHS U3
dbonma;

*  COBMECTUMOCTh TpHEMOB H (OpM Yydera, HUX HAICKHOCTh NpPU MAPATIICIHHOM
UCIIONIb30BAaHUU  TPAAMIIMOHHOW W  aBTOMAaTHU3WPOBAHHOM  TEXHOJOTHH  ydera;
COOTBETCTBUE HOMEHKJATYphI IMOKa3aTenell ydera (oHIA aHANOTUYHBIM IOKa3aTeNsM
roCy/1apCTBEHHOW OMOTMOTEYHON CTATUCTUKH.

3. Ilopsigok BbIIa4YM U BO3BPATa y4eOHUKOB
3.1. Topsnok monb30BaHUs y4eOHOW nuTeparypoil ompenensercs IlomoxkeHnem o OubIMOTEKE,
[IpaBunamu nonb30BaHus OMOIUOTEKON U NaHHBIM [lonokeHneM.
3.2. K oOyvarommmcs, OCBaWBAIOIIMM OCHOBHBIE 00pa3oBaTeNbHBIE MPOrpaMMBI B Tperenax
(benepanbHBIX FOCYJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAHAAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBaBaIOIINE MPOTPaMMy Ha4aJIbHOTO 00IIIeTro 00pa3oBaHus;

« oOyuyaromuecs, OCBauBaoIKE MPOrpaMMy OCHOBHOT'O 00IIero 0Opa3oBaHus;

« oOydaromuecs, OCBaMBaIOIINE TPOTPAMMYy CPEIHEro 00IIero 00pa3oBaHus.
3.3. lllkona OecrutatHO oOecreynBaeT oOOydaOmUXcsd y4eOHUKaMH, y4eOHbBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B  COOTBETCTBHM C (eAepallbHBIM TEPEYHEM YUE€OHUKOB,
PEKOMEHIOBAaHHBIX (AOMYIIEHHBIX) K MCIIOJIB30BAHUIO MPH PEATU3alMi UMEIOIINX AKKPEIUTAIIUI0
00pa3zoBaTeNbHBIX MPOTPaMM Ha4daJdbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpeaHero oOIIero
oOpazoBaHusl B Tpeaenax QelepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB.
OOecnieueHre 0O0ydJalONMIMXCS YKAa3aHHBIMHA HW3JAHWSIMH OCYIIECTBIIICTCS 3a CUET W3/IaHuH,
uMeronmxes B (oHae MmKoIbHON OnbOmmoreku. bubmuoreuHslii (OHI €KErogHO MOMOIHSIETCS
HEO0OXOIMMBIMU YUeOHUKAMH, YI€OHBIMH U y4€OHO-METOINYECKUMHU TTOCOOUSIMH.
3.4. Yd4eOHas nuTepaTypa HCIOJIb3YyeTCcsd HE MEHee 5 JIeT, HO MpH cooTBeTcTBUH DenepanbHOMY
crannapty u denepanbHOMY MEpPEUHIO y4EOHHKOB MOKET HCIOJIb30BaThes A0 10 ser (muceMo
MunucrepcTBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. YueOHukm, y4yeOHBIE TOCOOMS M Yy4eOHO-METOAWYECKHE MaTepualibl, HEOOXOIUMBIC
o0yJaromuMmcsi JUIsI OCBOEHHSI YYeOHBIX MpPEIMETOB, KYpCOB, IUCHMIUIMH 33 MpeeamMu
(denepanbHBIX  TOCYAapCTBEHHBIX  OOpa30BaTeNbHBIX  CTAHAAPTOB, POAUTENH  (3aKOHHBIE
MPEJCTABUTENN ) IPHOOPETAIOT CAMOCTOSTEIBHO.



3.6. [leraM-uHBaAMUAAM U JETSIM C OTPAaHUUYEHHBIMH BO3MOXHOCTSIMHU 3[J0POBbs, 00yUYaIOMIMMCS Ha
JIOMy II0 OCHOBHBIM 00I11€00pa30BaTEeNbHBIM IPOrpaMMaM C HCIHOJIb30BAHUEM JMCTAHLMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUN HA IEPUOJ OTYUECHUsI 00pa30BaHusl YUEOHUKU MPETOCTABISIOTCS B
110JIb30BaHKE OECIUIaTHO.
3.7. Y4eOHHMKH, ydeOHBIC MOCOOHMS M Y4eOHO-METOAMYECKHEe MaTepuayibl (pabouyue Mporpammel,
[IOYPOUYHOE IUIAHUPOBAHHE, METOAWYECKHE MOCOOUs U T.I.) Ul JIMYHOTO MOJIb30BAHUS YUHUTEINs
IIKOJIBl TIPUOOPETAIOT CaMOCTOATENBbHO. Ecnu naHHbIE M3JaHUS UMEIOTCS B HaJIMYUU B (OHIE
O6ubIMoTEKH, yuuTeNns 00eCIeunBatOTCsl UMU B €IUHUYHOM 3K3eMIUIsIpe OecIIaTHO.
3.8. YueOHuMKH, yueOHble M Yy4eOHO-METOIUYECKHE MOCOOUS MPEAOCTABISAIOTCS O0YYarOIIUMCS
IIKOJIB B JIMYHOE TOJIb30BaHUE MO0 OJJHOMY KOMILJIEKTY CPOKOM Ha OJMH TOJ HE3aBUCHMO OT TOTO,
Ha KakoW CpoK 0OyueHHs] OHM paccuuTaHbl. BTOpoil KOMIUIEKT y4eOHMKOB MOXET ObITh BBIAAH IO
3asBIICHHUIO POJIUTENCH B CBSI3U C yXY/IICHHUEM 3/10POBbsSI 00YYarOIIErocsi Mpy HAIMYUU CBOOOIHBIX
9K3EMILIAPOB B OUOIHOTEKE.
3.9. Ilepen nauwamom ydeOHOTO roma OMOIMOTEKaph BBINACT YYEOHMKH Ha KJacC KIACCHBIM
pykoBonuTensM 1-11 kmaccoB mo rpaduky, yTBEpKIEHHOMY AMPEKTOPOM IIKOJIbL. Bbinaua
y4eOHOH JUTepaTyphl KIACCHBIM PYKOBOIUTENSIM (ukcupyercs B «KHure BbIaun y4eOHHKOBY U
MOJITBEPHKIAETCS MOMUCHIO KIIACCHOT'O PYKOBOAUTEIIS.
3.10. OOyuaronmecs: UIKOJBI MONyYarOT Y4eOHUKN M ydeOHbIe mocoous u3 ¢oHaa OMOIMOTEKN y
KJIACCHBIX pYKOBOJUTeNEeH B Hayane ydyeOHOro roja. Bpijaua ydeOHMKOB M y4eOHBIX MOCOOUMH
ponutensiM 1-x kiaccoB U oOyuaromumMmces 2-9 kinaccoB PUKCUPYETCS KIACCHBIMU PYKOBOJIUTENSAMU
B «BenoMocTu BbIauM U BO3BpaTa yU€OHHUKOB» U MOATBEP’KAAETCS JTMUYHON MOAMUCHIO OJJHOTO U3
poautenelr oOydaromierocsi B 1 kiacce, a Bo 2-11 kiaccax - JMYHOW MOJMUCHIO O0Y4YarOIIEToCs.
«BenoMocTu BbllauM M BO3BpaTa Y4eOHMKOB» XpaHATCS B Oubnuoreke. KiaccHble pyKOBOAUTENH
1-11 xnaccoB mpoBoAsT Oeceny-MHCTPYKTaK OOYYalOIIMXCS CBOEro Kilacca M UX POAUTENEH
(3aKOHHBIX MpeACTaBUTENeH) O MpaBUIIaxX MOJIb30BAaHUS YUEOHUKAMHU.
3.11. B HCKIIOYHUTENBHBIX CIy4asx oOydaronimecs (IOJDKHUKH, BHOBb MPUOBIBIINE, a TAKXKe IS
nojarotoBku k OI'D u EI'D, Ha netHee oOyueHue) NOIy4aroT yueOHUKN y 6uOnuoTekaps. Y4eOHUKH
qutst noarotoBku kK OI'D u EI'D obyuaromumes 9-x u 11-X K1acCOB ¥ BHOBH TPUOBIBIIIUM BBIJTAIOTCS
TOJIBKO TPH HAJMYUU MX B OnOimoreke. Brimaua HEOOXOIMMBIX YYeOHMKOB Ha JIETHHH MEpUOJ
(buKcupyercst B UNTaTEIbCKUX (GOPMYIISIpaxX MOl JIMYHYIO MOANUCH 00YJIarOIIUXCSI.
3.12. Y4eOHMKHM MOTYT OBITh BbIJJaHbI KaK HOBbIE, TaK M MCIIOJIb30BaHHBIE paHee. B TeueHune oHOM
HeJeIn 00yJaronmecs J0KHBI TPOCMOTPETh BCE YUEOHUKH U yueOHbIe TTOCOOUS, BhIIAHHBIE UM B
JUYHOE Tmosb3oBaHue. [Ipu oOHapykeHMHM Ae(eKTOB, MELIAoIIUX BOCIPHATHIO Y4eOHOIro
Marepuaia (OTCYTCTBHUSI JIUCTOB, MOPYM TEKCTa) OOYUAIOIIMICS WM €ro pPOAUTENH (3aKOHHBIC
MPEJCTaBUTENIN) MOTYT OOpaTUThCS B OMOIMOTEKY Ul 3aMEHBI €ro IPYTUM. YUeOHHUK MOXET OBbITh
3aMEHEH Mpu ero Hanuyuu B (onHae oubnmmuoreku. [1o ncreyeHnn ykazaHHOTO CpoKa MPETEH3UH T10
BHEIIHEMY BHJy M KauecTBY y4yeOHMKa OMOIMOTEKOH HEe MPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble Je(eKThl B cHaBaeMbIX Y4eOHHMKaX HECET TOT OOydarolluiics, KOTOPBIA UMHU
MIOJIb30BAJICS.
3.13. B koHIe y4eOHOTO TOJa W TMPHU Iepexoje OOYyYaIIEerocs B TEUCHHE ydeOHOro Toja u3
IIKOJIBI B JIPYTyl0 00pa3oBaTeNbHYIO OpPraHM3alUI0 Y4eOHHKH, ydeOHble mocoOus, pabouue
TeTpaaun ¥ y4eOHO-METOJMYECKHUE MaTepHalibl, IPEIOCTABICHHBIE B JIMYHOE IIOJIb30BAHHE
o0yyJaroImuxcs, BO3BpAIIAlOTCS B OMONMOTEKY IIKOJbL. B ciaydae mopum uiam yrepu ydeOHUKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO IMOCOOUsI, MPETOCTABICHHOTO O0Yy4YalomeMycs B JTUYHOE
MOJIb30BaHKE, POAMTENN (3aKOHHBIE IMPEICTABUTENN) 00A3aHbI BO3MECTUTH yIIepOd U BEPHYTH B
O61OIMOTEKY HOBBIM Y4eOHUK.
3.14. OOyuatomuecs: BBITYCKHBIX KJIACCOB IEpe]] MOJIYyYeHUEM JTOKyMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOH (110 00XOTHOMY JIUCTY).
3.15. Bo3Bpar yueOHUKOB B KOHLIE Y4€OHOTO Ir0/ia OCYLIECTBIISICTCS MO rpaduKy, COCTAaBICHHOMY
3aBeAyOme OWONMMOTEKOM W yTBEP)KIECHHOMY JTHUPEKTOPOM IMKOJbL. [lpumem y4ueOHUKOB
MIPOU3BOIUTCS:

« orT obyvaroruxcs 1 - 8, 10 K1accoB - KJIACCHBIMU PYKOBOIUTEISIMU;



« ot oOyyaromuxcs 9 u 11 kiaccoB - 3aBenyronei OnOINOTEK0I COBMECTHO € KIACCHBIMU
pykoBoautensaMu. KiaccHelii pykoBoautens obecneunBaer 100% siBKy oOywarommxcs
CO BCEMH y4E€OHHUKAMU B COOTBETCTBHH C TPaPHUKOM.
3.16. OOyuaromuecss 00s3aHbI CcaTh Y4YEOHUKH B IIKOJBHYH OHOJHMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSAM IO UX HCIIOIH30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 OMOJIHOTEYHOTO (hoHIA
4.1. Cpox ucnonb30BaHus y4eOHHKA HE MEHEE IISITH JIET.
4.2. BpiObiTHE yueOHUKOB U3 (oHAa OMOIMOTEKH TPOU3BOJIUTCS 110 IPUIHHAM:

«  BeTXOoCTH ((pU3UYECKUI U3HOC);

*  YCTapesocCTH MO COJEPKaHUIO;

« yrepe (c yKazaHHEM KOHKPETHBIX 00CTOSITEIbCTB yTEPH).
B akte 0 BBIOBITUM (QPUKCUPYIOTCS CBeACHHS 00 yuyeOHHMKaX, MCKIIOYaeMbIX TOJIBKO IO OJHOM
MpUYUHE.
4.3. Cnucanue y4eOHHKOB IPOBOAUTCS HE PEXKE OAHOTO pa3a B roj. Ha kaknplil BUJ crimcaHus
(«Betxuey, «YcTapeBIne 1Mo CoAep:KaHuio», «Y TepsSHHbIC YATATEISIMU») COCTABISIETCS akT B 2-X
9K3EMILIApaxX, KOTOPHI MOJMUCHIBACTCS KOMHCCHEH M yTBEPHKIAETCS TUPEKTOPOM IIKOJbl. OauH
SK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, OPYroi mepemaercss Moja PaclucKy B OyXraiaTepuio,
KOTOpasi MPOU3BOJIUT CHHCAaHHME C OajaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH Y4YEOHHKOB.
CrucanHple TO aKTy Y4YeOHUKHM CHAIOTCS B COOTBETCTBYIOIIME OpraHU3allMd IO 3aroTOBKE
BTOPUYHOTO ChIpba. JIEHbIM OT cAauu y4eOHUKOB BHOCSTCSI HA PACUETHBIN CYET LIKOJBI.
4.4. BriObiTHe yueOHMKOB M3 (oHma OuOIHOTEKH OQopMisieTcs akToM 00 HWCKIIOYEHUH |
OTpakaeTcsi B KHUIE CYMMAapHOTO y4yeTa, a TakkKe B KapTOTeKe ydyeTa yuyeOHHKOB. BbiObITHE
y4eOHBIX MaTepHAIOB BPEMEHHOTO XPaHEHHsI TPOU3BOANTCS B KOHIIE KAJIEHAAPHOTO TO/1a MO aKTy C
yKa3aHHeM INPUYHMHBL: «MaTepHUal BpEMEHHOTO XpPaHEHUS.
4.5. AKTHl Ha crucaHue y4eOHUKOB BHU3HMPYIOTCS WIEHaMHU KOMHCCHUHU MO COXPAHHOCTH (DOHIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKAAIOTCSA AUPEKTOPOM ILIKOJIBI.
4.6. CnucanHple TIO akKTy YYeOHHKHM MOTYT OBITh WCIOJB30BaHBI JJII  W3TOTOBJICHHS
JUJIAaKTUYECKOTr0 MarepHaia, JJs PecTaBpallMOHHBIX paboT WM MepefaroTcs OpraHu3alusM I10
3aroToBKe BTOPCHIPbs. HacTh y4eOHUKOB, HAXOSAIINUXCS B YIOBIETBOPUTEIBLHOM COCTOSIHUU, TTOCTIE
CIHMCaHUSI MOXET BbIAABAThCSA OOy4aromMMCS Ui MOJATOTOBKM K HSK3aMeHaM, IepeaaBaThcs B
y4ueOHbIe KAOWHETHI WM UCTIOIB30BAHBI ISl PEMOHTA APYTUX YU€OHUKOB.
4.7. XpaHeHHEe CIIMCAaHHBIX Y4€OHUKOB BMECTE C JEHCTBYIOIIMMH 3alpeIIaeTcs.

5. Y4eT UTOrOB JABU:KeHUs] OUOJIMOTEeuHOro hoHaa

5.1. WUtoru nBumxkeHus (HOHAOB MOJABOAATCS B KHUTE€ CyMMapHOTO y4era OMOIMOTeuHOro (oHIa
(WM IpyromM perucTpe CyMMapHOTO yd4eTa, MPHHATOM B OMOJMOTEKE) HA OCHOBAaHUHW JaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBHIOBITHHN IOKYMEHTOB.

5.2. UroroBeie JaHHBIE UMEIOT YEThIpE OOS3aTENBHBIX TOKa3aTells: COCTOSUI0O HAa HAa4daJlo ToJa,
MOCTYIHIIO 32 TOJ, BBIOBUIO 3a TOJ, COCTOUT Ha KOHEI[ ToAa. VIToroBsie JaHHBIE MO 3JIEKTPOHHBIM
CETeBBIM YNAJICHHBIM JOKYMEHTaM TMIPEJCTABJISIOTCS CICIYIOIIAMHU ITOKa3aTeIsIMU  yYETHBIX
€IMHHUII: COCTOSIIO Ha HA4Yalo roja, opopmieHo B JOCTYN B TE€YECHUE T'0Ja, JOCTYI MPEKpalleH B
TEUEHHE roJa, COCTOMT Ha KOHEI] T'oJa.

6. IlpoBepka HaIMYHsI JOKYMEHTOB OUOIHOTEYHOTO (pOHAA
6.1. OOGs3aTenbHas MHBEHTapU3aLUs POBOAUTCS B CICIYIOIUX CITydasix:
* IIpU CMEHE MaTepHaIbHO OTBETCTBEHHOTO JINIIA;
*  TIpH BBIBJICHUU (PAKTOB XMUIICHUS WM TIOPYHU TOKYMEHTOB;
* B Cllyyae CTHXUHHOrO O€ICTBHs, TMOXapa WIM JPYTUX YPe3BBIYAMHBIX CUTYaIHi,
BBI3BAHHBIX AKCTPEMAILHBIMU YCIOBUSIMU;
« mpu nepenaue GoHaa OMOITMOTEKH WK €€ YaCTH B apeHIY;
e TIPU PEOPTaHM3AIMU U JUKBHUIAINHA OUOITHOTEKH.



Jlnist mpoBeIeHUs IPOBEPOK JAUPEKTOPOM 00pa30oBaTEIbHON OpraHU3aIlH Ha3HAYAETCsl KOMUCCHS, B
COCTaB KOMUCCHU JIOJDKEH BXOJUTH MPEJICTaBUTEIb OYXTaITepHu.
6.2. IIpoBepka oHAA B TNIAHOBOM IMOPSAIKE OCYLIECTBISETCS OJIUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHIa MM €ro 4YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MPOBEPKU HAJIMYMUS JOKYMEHTOB y4eOHOro (hoHIa M MPHUIIOKEHHEM K HEMY CITHMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJICHHOM NMpuynHE. B akTe GUKCHpYIOTCS cBefeHUS O
KOJINYECTBE!

* JIOKYMEHTOB y4eOHOTro (hOH/a 10 JaHHBIM YUeTa;

® JAOKYMCHTOB, MMCIOIIIUXCA B HAJIMYHU,

¢ JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJE IO HEYCTAHOBJICHHON MPUYHHE.
B akte Takke ykasbpIBalOTCS HOMEp M JlaTa aKkTa O HMPOBEICHUH IPEIbIAYIIeH MPOBEPKH. AKT C
MMPHUIIOKCHUCM CIIMCKa JOKYMCHTOB, OTCYTCTBYIOIIUX 1o HCYCTaHOBHeHHOﬁ IMpUYIUHE,
HOJIHCBIBACTCS MPEACEATEIeM U YWICHaMH KOMHCCHH U YTBEPKAAETCS AUPEKTOPOM ILIKOJIBI.
6.4. Ilpu BbBISIBIGEHUHM B TIpolecce TMPOBEPKH (OHAA OTCYTCTBYIOUIMX JIOKYMEHTOB W
HEBO3MOXKHOCTH YCTAHOBJICHHMS BHHOBHBIX JIMI[ YOBITKM IO HEIOCTaue CIUCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

7. Jle0onpoM3BOACTBO B OPraHU3alMH yyeTa Ou01u0TeYHOro poHaa
7.1. Opranuzanus paboThl C JOKYMEHTaMH 10 y4eTy OMOInoTedHOro (poHma OCYIIECTBISETCS IO
IIpaBUJIaM BEICHUS AETIONPOU3BOICTBA.
7.2. OCHOBHBIE [IOKYMEHTBI, B KOTOPBIX OCYIIECTBIISICTCS y4YeT, TOJUIeKAT TOCTOSHHOMY
XPAaHEHHUI0 KaK JOKYMEHThl CTpPOroil ordetHocTd. IlocTosiHHO, 10 JMKBUAAUUM OuOIMOTEKH,
XPaHATCS PETUCTPbl MHAMBUAYAJIBHOIO U CYMMAapHOrO y4eTa JJOKyMEHTOB OMOIMoTeyHoro ¢oHaa
(perucTpanoHHble KHUTM, UHBEHTApHbIE KHUIM, KHUTM CYMMAapHOIO y4eTa, yU4eTHBIH KaTaior U
KaTaJIOTH).
7.3. B coOTBeTCTBMM C TMpaBWJIaMH OpraHU3allMd TOCYJapCTBEHHOTO apXHMBHOIO jeia
YCTaHABJIMBAIOTCS  CIEAYIONINE CPOKH XpaHEHHs JIOKyMEHTOB, OOECICYMBAOIINX YYeT U
COXPaHHOCTh (POH/IOB!
* COMPOBOAMTENBHBIE JOKYMEHTHI (HAKIJIAJHbBIE, CYeTa, OMNKCH, CIUCKA Ha MOCTYMAIOUIYIO
nuTeparypy) - 3 roaa;
* MPHUXOJHBIE AKTHl HA JIUTEPATypy, MOJYyUYEeHHYIO OecIuilaTHO WM 0e3 CONMpPOBOAMTENBbHBIX
JIOKYMEHTOB, - 3 TO/1a;
+ KHHTA y4eTa JUTEPaTyphl, yTEPSHHOW YMTATEISIMU U IPUHATON B3aMeH, - 3 TO/a;
* aKThl HA CIHCAaHHE KHUT W TEPUOJUYECKHUX HW3JIaHWH, y4deTHble KapTOUKH, KHU)KHBIC
dhopMymsIphl CIMCAHHBIX U3AaHuM - 10 jer.
7.4. Tlo uCTeYEHHWU CPOKOB XpAaHEHHs YUYETHbIE JOKYMEHTHI TMOAJIEKAT YHUUTOXKEHHIO B
YCTaHOBJICHHOM TIOPSIZIKE.
7.5. Jlo OKOHYaHHUS OuyepeAHON NpoBepKH (OHIA XPAHATCS AKThl O PE3yNbTaTax MPOBEICHHS
MIPOBEPKH HAIUYMS JOKYMEHTOB OMOIHOTEYHOr0 (hoHa.

8. OOecneyeHue COXPAHHOCTH OUOINOTEYHOT0 (POH/IA IIKOJIBHBIX YUeOHHMKOB

8.1. CoxpanHocth (oHma obOecreunBaeTCs CO3MAaHHUEM ONTHMAJIbHBIX YCIOBUH XpaHEHUS H
UCIOJIb30BaHUS YUE€OHHKOB, a TAK)KE OXPAHOH MX OT MOPYH U XUIICHUH.

8.2. XpaHeHHe y4eOHHMKOB OCYIIECTBIISICTCS COTJIACHO JCHCTBYrOmUM HMHCTPYKIUSAM 1O OXpaHe
TpyZa ¥ MO>KapHOil 0€301MacHOCTH.

8.3. ®onHx yueOHUKOB pacIioaraeTcsi © yIuThIBAETCS OTIIEIBHO OT OCHOBHOTO (hOHTA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMUIO COXPAHHOCTH (OHIA YUYEOHMKOB BO3JIaraercs Ha
JTUPEKTOPA KOl U 3aBEAYIOIIETO ONOIHOTEKOMA.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTH BBIIAHHBIX YYEOHHKOB B T€UCHHE y4eOHOTO
roja HecyT oOydaromnuecsi, moJyib3yromuecs >TUM ¢oHgoM. OHHM JKe, NMpPU HEOOXOIUMOCTH,
OCYILECTBISIOT UX PEMOHT.

8.6. B ciywae yrepw wiam mopud ydyeOHWKA POIUTENH (3aKOHHBIC MPEICTABUTENIN) BO3MEIIAOT



HAaHECCHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.
8.7. B memsx KOHTpOJIS 32 COXPAHHOCTBIO YYE€OHMKOB OOyJaronuMucs 2 pa3a B roj (CEHTIOph U
amnpenb) OMOIMOTEKOW NMPOBOAATCS BBIOOPOYHBIE PEUABI MO MPOBEPKE COCTOSHUS YUCOHHKOB.
Caenenusi 0 pe3yibTaTax penja TOBOIATCS 0 KIACCHOTO PYKOBOJUTENS, IPU HEOOXOJUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTatam npoBepKu COCTaBIISIETCS aKT.
8.8. Kputepuu mo nmpoBepke COCTOSHUS YICOHHKOB:

*  HaJU4Me 3alKCHU O MPUHAAJIC)KHOCTH yueOHUKa 00ydaronemMycs;

* HaJgu4Me BceX YUYeOHHMKOB HA MOMEHT IPOBEPKH (COTJIAaCHO PACIHMCAaHUIO YPOKOB);

*  HaIM4He 00JI0KEK HA YUeOHHKAX;

* BHEIIHUW BUJ yuyeOHHKA (OTCYTCTBUE IpsI3U, HAAMHUCEH, MOMITOCTEH, MOPE30B, PBAHBIX

CTpaHUII, TOBPEXKICHUH TIEPEIUIETOB B yUCOHHUKAX );
« g 1 - 4 Ki1accoB - HATUYHE 3aKIAI0K.

9. IlpaBWia nosjb30BaHUsl y4eOHHKAMM /i1 00Y4YAIOUIMXCSl M poAuTe el

9.1. OOyuaroniecss UMEIOT MPABO IMOJIy4aTh y4eOHUKH, MPEIyCMOTPEHHBIE 00pa30BaTEIbHBIMU
MporpaMMaMu IIKOJIbI, BO BPEMEHHOE M0JIb30BaHKe U3 PoHaa OMOIMOTeKH OecIiaTHo.

9.2. Y4eOHMKH BBIJAIOTCS OOYYAIOIIMMCS CPOKOM Ha OJMH T0Jl, HE3aBUCHMO OT TOTO, Ha KaKOM
CpPOK OOy4YeHHs OHHM pacCUMTaHbl, Oe3 mpaBa mepedaud M NpoAaxu. Bo3BpaT yueOHHKOB
rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

9.3. YueOHuku MOTryT OBITh BBIIaHBI KaK HOBBIC, TaK M HUCIOJb30BaHHbIE paHee. [IpoGrembl
HEXBAaTKM Y4YE€OHUKOB pEIIAIOTCS uepe3 OOMEHHO-pe3epBHBIN (OHJ IIKOJ paiioHa (001acTHOTO
LIEHTpA).

9.4. OOyuarommecsi MODKHBI TOJIMHMCATh KAKABIH y4eOHUK, MONydeHHBIH M3 (OHAA IIKOIBHOM
6ubnnorexu (yueOHbIi roa, haMuius, UMs, KJacc).

9.5. VueOHUK JOKEH UMETH IOTIOTHUTEIEHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHMKaX Heb3s MUCATh, PUCOBATH, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T.1.

9.7. OOyuarommecsi 00s3aHBI BO3BpallaTh IIKOJBHBIE YYEOHWKH B ONPATHOM BHJE, IIO
HE00X0AMMOCTH PEMOHTUPOBATh UX.

9.8. Y4eOHMKH JOKHBI BO3BpAIIATHCS B OMOIMOTEKY B YCTaHOBIICHHBIE CPOKHM B KOHIIE Y4E€OHOTO
roja, 10 J€THUX KaHUKYI.

9.9. Bemyckauku (9,11 kiaccoB) 00si3aHBI PaCCUUTATHCS ¢ OMOIMOTEKOW MO HMCTEUYEHUH CPOKa
oOyueHus (10 MOJTy4YeHHsI aTTecTara).

9.10. OGyuaromnuecsi, BRIOBIBAIONINE B TCUCHHE y4EOHOTO roja, 00sI3aHbl CIAaTh YYCOHUKH TIepe
MOJTyYeHHUEM JIOKYMEHTOB.

9.11. B ciy4ae mopuu WM yTepHu YIeOHUKOB 00yJaroIIuecs 00s3aHbl BOSMECTHTD HX HOBBIMU HJTH
PaBHOLICHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTh IIOJNIyYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuaroluecs, Tak U UX pOJUTENIH (3aKOHHBIE NPEICTABUTENH).

10. TpeOoBaHuUs K UCTIOJIb30BAHUIO M 00eCTIEYEHHIO COXPAHHOCTH Y4eOHMKOB

10.1. OGyyaromuecst 06s3aHbl OEpeKHO OTHOCUTHCS K yUeOHHKaM, HE JIOMYCKAaTh MX 3arpsi3HEHUS
W TIOpYH, IPUBOIINX K MOTepe WHPOPMALINH, YXYAMAIONINX YI0009NTAeMOCTb, YCIIOBHS YTCHUS
(moTepsi PIEMEHTOB M300pakeHUs, IMATHA, LAPANUHBI, OTCYTCTBHE OJHOM HIM OoJjiee CTpaHUI,
CKJICMBaHUE CTPAHUI] M TOBPEXKICHHE TEKCTa WM WLTIOCTPAIMA TPU PACKPBITHH, Aedopmarus,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).

10.2. Tlpm wcnonmb30BaHMM YYEOHHMKA TIEPBOTO T0Jd, OH JOJDKEH OBITh CHAaH B IIKOJBHYIO
O6UOIMOTEKY B OTIIMYHOM COCTOSIHUU: YHCTBIM, IIETIbIM, 0€3 MOBPEXIEHUI U MOTePTOCTEeN KOpeIKa,
YTJIOB TIeperuieTa, €3 OTphIBa MepersieTa oT 0JIoKa.

10.3. IIpu ucnonb3oBaHuM yyeOHHUKA BTOPOTO-TPETHEr0 Tofa, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OMONIMOTEKY B XOpOIIEM COCTOSIHMM: YHUCTBIM, II€JbIM, [JOINYCKAalOTCd HE3HAYUTEIbHbIE
MOBPEXJICHHSI: MOTYT OBITh HEMHOT'O TIOTPETaHbl YTOJIKH MEPEeIieTa, KOPEeoK (HO HE MOPBaH).
10.4. Tlpu ucmONAB30BaHUM yYE€OHHMKA YETHIPEX-TATH JIET, OH JOJDKEH OBITh CIaH B HIKOJIBHYIO



OMOIMOTEKY B yIOBJICTBOPUTEILHOM COCTOSHUM, MPHUTOMHBIM IS JAaTbHEHINEro MCIOIb30BaHUS:
YHCTBIM, JIOIYCKAeTCs HAJpbhIB Kopemika (He Oosiee 1 cM. OT Kpas) M TeperieTa B MECTe €ro
COCMHEHUS C OJIOKOM.
10.5. Ilpu wcnonb30BaHUM y4yeOHUKA IIECTH JIET W 0oyiee, OH JOHKEH OBITh CIAaH B IIKOJIBHYIO
OMOIMOTEKY B yOBJICTBOPUTEILHOM COCTOSHUM, MPHUTOMHBIM JJIs JaJbHEHUINEro MCIOIh30BAHMS:
YHCTBIM, JONMYCKAeTCsl HAJphIB Kopemika (He Oonee 2-3 ¢cM OT Kpasi) M Ieperviera B MECTe €ro
COEMHEHUS C OJIOKOM.
10.6. Bce moBpexaeHus OHKHBI OBITh aKKYPAaTHO CKJICEHBI IPO3pavyHOil OyMaroit, MO0 MMPOKUM
MPO3pPAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTeJIbLHOI 1eATeJIbHOCTH

11.1. JlupekTop WIKOJBI HECET OTBETCTBEHHOCTh 33 OPraHH3aINI0 PabOTHI MO CBOCBPEMEHHOMY
MONOJIHEHUIO OMOJMOTEYHOrO0 (OHJA IIKOJBHBIX YYECOHHMKOB, OOECICUYCHHE OO0ydYarOIIMXCs
yaeOHUKaMH, YyYEOHBIMH TIOCOOMSIMH, Y4eOHO-METOJAMYECKUMH MaTepHuajaMH, CpeJICTBAMU
0o0yueHHs U BOCIIUTAHUS.

11.2. 3amecTuTens IUPEKTOpa IIKOJIBI TIO Y4eOHO-BOCIUTATEIBHOH paboTe ompeaenseT
MOTPEOHOCTh MIKOJNBl B y4eOHMKAX, COOTBETCTBYIOIIMX IMPOrpaMMaM OOyUY€HUs, OCYIIECTBIISIIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IEJarOTHYECKUMHU pAOOTHUKAMU B XOJe 00pa3oBaTeIbHOM
NEeSTeNbHOCTH  y4eOHHKOB, YYeOHBIX TMOCOOMH U y4yeOHO-METOJUWYECKHMX MaTepuaioB B
COOTBETCTBUHU CO CITMUCKOM, ONPEIEJICHHBIM IIKOJIOH, COBMECTHO C YYUTEISIMU U 3aBEIYIOIIUM
OMOIMOTEKON OCYIIECTBIIAET KOHTPOIIb 32 BBHIMOTHEHHEM OOYYaIOIIMXCS €IUHBIX TPEOOBaHUU IO
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pPYKOBOIMTENM HECYT OTBETCTBEHHOCTb 3a BOCHUTAaHHE Yy OOydarolmuxcs
OepeXHOr0 OTHOIIEHHS K Y4YeOHOM KHUTE, 3a COCTOSIHHME Y4YEOHMKOB U Y4YeOHBIX MOCOOMI
o0yJaroIuxcs CBOEro Kijacca B TeueHHe Y4eOHOro rojla, CBOEBPEMEHHYIO Bblnauy (crady)
y4eOHUKOB, YYEHbIX M Y4e€OHO-METOJWYECKUX MOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyrommii OMOIMOTEKONH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WHQOpManuu 00
00€CIeYeHHOCTH y4eOHMKaMM, Y4eOHBIMH MOCOOMSAMH M y4eOHO-METOJUYECKHMH MaTephallaMH
oOyyaroluxcsl MKOJIbI, 32 OPraHU3alKio padoThl OMOIMOTEKU O BblAaue U BO3BpaTy y4E€OHMKOB,
y4eOHBIX MOCOOMH W y4yeOHO-METOJUYECKHUX MaTepuajoB OOydYalOUIMMHUCSA, 33 COXPAHHOCThb
6ubanoreyHoro (poHaa yueOHON IUTEpaTyphl.

11.5. Pogutenu (3aKOHHBIE TMPEACTABUTENHM) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJIYYEHHBIX Y4€OHUKOB, YU€OHBIX MTOCOOMI U yueOHO-METOAMUECKUX MaTEepUaIoB U
BO3MEILAIOT UX YTpaTy WIK HOopuy OMOIMOTEKE LIKOIBI.

11.6. OOyuarommecsi HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YYCOHUKOB, YUEOHBIX MOCOOHMU U
y4e0HO-METOINYECKUX MAaTEPHAJIOB, MOJIYYEHHbBIX U3 (POHIA IIKOIBHON OUOINOTEKH.

12. 3akawuuTeIbHbIE MOJ0KEHHS

12.1. Hacrosmee [lonoxeHue o mKOIbHOM OMOIMOTEUHOM (DOHJIE, MOpsAIKE ero (popMUpOBaHMUS,
y4deTa, UCIOJb30BaHU U 00ECTICUCHHSI COXPAHHOCTHU SIBIISIETCS JIOKATbHBIM HOPMATHUBHBIM aKTOM,
npuHumaercs Ha [legarormueckoM coBeTe LIKOJIBI M yTBEpXkaaeTcs (MO0 BBOAUTCS B JieiicTBHE)
MIPHUKA30M JUPEKTOPA OPTaHU3AIIH, OCYIIECTBIIIONICH 00pa30BaTENbHYIO NS TEIHbHOCTD.

12.2. Bce u3MeHeHUs U JONOJHEHMs, BHOCHMBbIe B Hactosuiee I[lonokenue, opopmisorcs B
MUCbMEHHON (hopMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOAaTeNnbcTBOM Poccuiickoit denepanun.
12.3. Tlonoxenue o OuOMMOTEYHOM (poHIE 0Opa3oBaTENbHOM OpraHM3allyd MPUHUMAETCs Ha
HEOIpeIeJIeHHbI CpOK. M3MeHeHuss u pomnonHeHus K IlonoxkeHHIO NPUHMMAIOTCS B MOPSIKE,
npenycMotpernHoM 1.12.1. macrosmero [Tonoxenus.

12.4. Tlocne mpunstus Ilonoxenus (WiM W3MEHEHWW W JOMOITHEHWH OTIEIHHBIX IYHKTOB M
pa3zenoB) B HOBOW peJakIiK MPeIbIyIias peJakins aBTOMaTUYECKH YTPAaunBaeT CUILY.
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